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MEMORANDUM FOR DISTRIBUTION
SUBJECT: Guidance on Military Contingency Contracting Force Qualifications

Ref: (a) USIY memo of 10 April 2005
(h) SECNAVINST 5300.30 of 31 May 95
(c) DOD S000.52M of 22 November 93

Reference (a) estahlished minimum qualification criteria for contingency contracting member
development, retention and accession. Recogmizing the need to consider Department of the
Navy (DON) operational and organizational requirements in eslablishing CCF qualification
requirements, the following guidance 15 provided.

Definition of CCF

The DON Contingency Contracling Force (CCF) includes those uniformed members of the DON
whose mission it is to deploy for conlingency operalions o provide necessary contracting
support. In general, most CCF personnel in the DON are enlisted Manines with an MOS of 3044,
Warine Officers with a Military Occupational Specialty (MOS) of 4656, or Supply Corps
Officers with a Subspeciallty Code of L1306P.

Identification of CCF

Addressees arc respongible for identitying those personnel within their respective organizalions
that comprise the CCF. On 30 September of cach fiscal year, addressees must provide the
following information for each individual in the CCF: namc, rank, SSN#, and DAWIA carcer
ficld. Intormation should be forwarded to the Dirgctor, Acquisition Carcer Management, attn:
DACM-D. Negative responses are also reguested.

Entry into the CCI

Prior W assimment to the CCF, addressees must review the individual’s record to determmine the
member’s progress loward caming a minimum of 24 semester hours of academic cowrses from
among the following disciplines: accounting, business finance, contracts, economics, industiial
management, law, marketing, organization and management, purchasing and/or quantitative
methods. In addition, addressees must review the individual's record o delermine whether or
not the individual has completed all level 1 training for the Contracting Career Hield (offered by
the Defense Acguisition University), and the DON-sponsored Purchase Card Tramning, A plan
for meeting these requirements must be established and tracked by your arganization.



Deployment Requirements

Prior to deployment, CCF members must have completed either 24 semester hours in the
business disciplines listed above or have compleled all training identificd above under “Entry
inwo the CCE, Addressees may, il appropnate, require additional qualifications prior to
deployment. Those CCF members deploying with a contracting officer’s warrant above the
simplified acquisition threshold st have 24 semester hours in the business disciplines listed
above, or have been granted an cducation waiver under the policies and procedures identified in
reference (b).

Certification Requirements

Prior wo cerlification in the contracting career eld, CCF members must meet all requirements
specified in reference (o).

Please provide a listing of CCF members as described above. not later than 30 September 2003.
Cuestions regarding this policy may be directed to Anne Alexander, who may be teached at
alexander.annc®@ hg.navy.mil,

[
(. E. STELLOH-GARNER
Director, Acquisition
Career Management
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From:  Comnander, Naval Supply Systems Comrand
T Aggistant Secrecary of the Mavy, Ressarch Development and

Acquisition [DACH)
Subd : CONTINGENCY CONTRACTING FORCE {CCTF
Hef, lal ASNI(RD&A) memo of 14 Jul 02

s

=+ a8 requested by reference (a), the following officers
comprise NAVSUP's Contingency Contracting Force.

NAME RANK ZEN DAWIA CAREER
T FIELD
Almanza, Cielo Isaac G-3 576-90-9273 CoTttract itg
Bolls, Matthesw Lance Q-3 427-27-9573 Contracting
Carlson, Michael Pauil -5 342-52-3451 Contracting
Dyvson, Teddie L. 0-5% (S5el) 239-88-8785 Contraciing
Farrig, Kelley J-3 A406-33-1714 Contracting
Hodges, Cody 0-4 5318-15-72353 Contracting
Johnson, Cary o=5 A457-33- 3590 ConLracting
Li, Yangfeng 0=3 521-67%-1307 Contraceing
Fencgar, Michasl 0-4 A03~29-6605 Contracting
Wallifosd, John 2. Q-3 4ab-71 5719 Contracsting

- Our point of contact for this matter is Mz. Patricia Cucst,
UFP-33B, 717-60%-1861 oxr DSN 430-1861.
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SUBFECT: Military Contingency Contracting Force Qualifications

Title 10 United States Code §1724, as amended by Section §24 of the National
Defense Authorization Act for Fiscal Year 2002, establishes specific cducational
requirements for contracling officers (see attachment for details). Towever, Congross,
recognizing the nced for qualified military members to support contingency operations,
pormits the Department of Defanse (DoD) to establish qualification requirements for the
contingency coatracting force {C'CF). The CCF consists of those members of the Armed
Forces whose mission is to deploy in support of contingency operations and other
operations of DoD.

The attached policy establishes the minimum qualification crileria for CCF
mermber development, retention and accession, 'The Military Departments may
supplement the policy to meel oprganizational needs. Please provide copies of your
supplemental policies and procedures as they are issued (0 Mr. Richard Svlvester, Deputy
Director, Defense Procurement and Acquisition Policy (Acruisition Workforce und
Career Management), 3060 Defense Pentagon, Washingten, DC 20301-3060. My poni
of conlact is Ms. Leslie Blackmon at 203-695-1097 or c-nail: leslic.blackmon @oud.mil

Attachment:
As stated



MILITARY CONTINGENCY CONTRACTING FORCE
QUALIFICATION REQUIRTMENTS

Title 10 United States Code, as amended by Section 824 of the National Defense
Authorization Act for FY 2002, requires that, in arder W qualify to surve in a position as
a conlracting officer with authority 1 award or administer contracts for amounts above
the simplified acqnisition threshold; to serve in a pasition in the GS-1102 occupational
series, of to serve in an occupational specialty within the armed lorces sumilar to the
(38-1102 occupational scries; DoD employees must have a baccalaureale degree and at
least 24 semesler hours in business. However, recognizing the need for qualified military
rmembers to Support contingency operations, the law permits DoD fo cstablish
qualification requirements for a contingency conracting force (CCF}

Recognizing that operational and organizational differences between the Military
Departments require individualized emphasis, sach Military Department may establish
policies and procedures for its CCI. However, the following represents the minimum
qualification criteria for accession, development and deployment of the CCF waorkforce.
All stated requircments arc applicable w nismbers entering the CCT after 30 September

2000,
Definition of CCF

The Contingency Contracting Force (CCTY) for each Military Department consists of
members of the armed forces whose mission is to deploy for contingency operations and
other operations of the Depariment of Defense 1o provide necessary contracting suppost.

Development Criteria
To prepare for the CCF, the member must:

(x) Complete at least 24 semesier hours or the equivalant from an accredited
institution of higher educatiou or similar educational institation in any of the disciplines
of accounting, business, finance, law, contract, purchasing, cconomics, industrial
jnanagement, marketing, quantitative methods of organization and management, o

(b) Pass an examination that demonstrates skills, knowledge or abilities
comparable to that of an ‘ndividual who has completed at lcast 24 scmester credits hours
or equivalent in any of the disciplines described above. The examinalion may be a
wiitten examination or may be an cxaminaiou of the member’s record [or training,
education and experience that demonsirates potential for business acumen and other
characteristics that show promise for success in the contracting ficld or Military
Qecupation Specialty (MOS). Military training and education that has obtained



accreditation or equivalent may be considered. Existing examination proprams such as
CLEP or DANTES may also be used,

Accession Criteria

To enter the CCF::

(a) A member must complete any testing required by the Military Department
concerned 1o determine the member’s suitability for the contracting career field.

{b) The Military Departmenl wwust cumplele a record review of any educalion from
an accredited institution of higher learning accomplished by the membur, for the purpose
of determining the member’s current level of accomplishment lowards meeting the
minimum 24 semestor hour requirement, This review should be documented upon arrival
at the member’s initial duty station and a plan developed to achieve the required 24-
semester hours.

Deployment Requirements

Each of the Military Departments shall establisi a ninimum amount of experience
andfor training required for each CCF member priar to a deployment. All CCF members
deploying with a contracting officer's warrant ahove the simplified acyuisition threshold
shall have successiully completed 24 semester hours in the disciplines listed under
Development Criteria, of, as a minimum, have completed CON 100, CON 101,

CON 234, CON 237 (or their gguivalents), and Clovernment purchase card trainming.

Contracting Officer Certification

Members of the CCF (hat are being deployed as coniracting ollicers must meat the
certification requirements for that serics identified within DoD 5000.52M.



